
COURSE SYLLABUS
Fall 2017
 

Course Number CRN and Course Title
Class Meeting Days/Times/Room: 
Professor: 
Office Location: 
Office Phone: 
E-mail:
Web Address: 
Office hours:
Required Textbooks and Materials:

(Use Curricunet to find current course information for prereqs, description, outcomes, methods and requirements at http://www.curricunet.com/SMCCCD/ )

Course Prerequisites:

Course Description: 
Student Learning Outcomes:

At the end of the semester, students will be able to:

Instructional Methods:

Course Requirements:

Grading Standards: (such as rubrics)
Semester Grades:  (Provide assignments and percentages or point totals so that students can determine their grades at any point in the semester.)
Revision Policy: 

Make up Policy: 

Attendance: (your attendance policy should help a student transition to a collegiate attendance standard.  State the benefit of excellent attendance, convey an acceptable number of absences, and explain what responsibilities a student has when s/he misses class.)
Academic Integrity: The work you submit/present must be your own.  All paraphrases and quotations must be cited appropriately. The Skyline College Student Handbook has a complete statement defining cheating and plagiarism, available online.  If you are caught cheating or plagiarizing another person’s work, you may be disciplined in one or more of the following ways:

1. You may be given an F on the assignment;

2. You may be referred to the College Disciplinarian for further sanctions which range from a warning to expulsion from Skyline College.

Please note, if you have any questions about appropriate ways to cite sources or if you are unsure how to incorporate your own ideas with ideas you read, please ask.

Available Support Services: The Learning Center (Building 5) provides support for writing, reading, math, and other subjects.  Sign up for LSKL 800 for general tutoring, or for LSKL 853 for reading and writing support through the Writing & Reading Lab in the Learning Center.  Librarians, on the 2nd floor of building 5, can assist with research projects and library questions. Academic counselors, health services, and other student support services are available in the Student Services Center in Building 2.

Academic Adjustments for Students with Disabilities: In coordination with the Disability Resource Center office, reasonable accommodation will be provided for eligible students with disabilities.  For more assistance, please contact the DRC Bldg 5, Room 5132 or call 650-738-4228.  

Class Conduct Policy:  Students are responsible for adhering to the Code of Student Conduct outlined in the Skyline College Catalog and the Skyline Student Handbook, available online.

Students who engage in disruptive behavior—conduct that interferes with the instructional, administrative, or service functions of the course – can be subject to disciplinary action, including suspension and/or expulsion from the course and/or college.  Specifically, cell phone interruptions, the use of iPods, habitual profanity or vulgarity, and continued willful disobedience will result in disciplinary action.
Expected Preparation for Class:  Students must come to class with the required assigned texts/textbook(s) each class period, and they must come prepared with all work completed, as assigned.  Students should plan to spend a minimum of two hours outside of class for each hour spent in class to learn and make satisfactory progress in the class.

Means of Communication:  To avoid missing important messages from your instructors and from the college/District, please activate your student email account by logging in at http://my.smccd.edu/ if you have not already done so.   Messages regarding your registration status, as well as other necessary information, will be sent to you through this means of communication.
How to Forward Your my.smccd.edu Email to Another Email Address: 
Your teacher, and Skyline College, will use your my.smccd.edu email account to share information with you. If you don’t check that email, you will miss important news. If you don’t want to check your my.smccd.edu account, and you would rather use an email account such as hotmail, yahoo, gmail, or another, please take a few minutes to set up forwarding for your my.smccd.edu email to your regular account. Follow these steps: 

1. Go to Websmart at https://websmart.smccd.edu/ 

2. In your student account area, click on the link that says "New! Student Email" 

3. Here, you may view your email address and password, and you may reset your password. 

4. IMPORTANT: Open your my.smccd.edu email. 

5. Click “Settings” at the top of the page.

6. Click the “Forwarding and POP/IMAP” tab. 

7. Under Forwarding, click the “Forward a copy of incoming mail” button. 

8. Enter the email address you want to forward your email to

9. Click “Save Changes.”

Class Schedule:  (subject to change)

Listed below are the dates for assignments.  

Finals Schedule: 
Important Dates to Remember:
8/16

Day and Evening Classes Begin
8/29

Last Day to ADD Semester Length Course

8/29

Last Day to DROP Semester Length Course

9/2-9/3

Declared Recess

9/4

Holiday – Labor Day

9/4

Last Day to DROP Semester Length Courses with no record

9/5

Census Day

10/6

Last Day to Apply for a Degree or Certificate

10/11

Flex Day

11/10

Holiday- Veteran’s Day

11/11-11/12
Declared Recess

11/15

Last Day to WITHDRAW from Semester Length Courses

11/23

Holiday – Thanksgiving

11/24-11/26
Declared Recess

12/10-12/16
Final Examinations- Day, Evening & Weekend Classes

12/16

Day, Evening & Weekend Classes End

12/22-1/01
Winter Recess

1/3

Final Grades Available on WebSmart
Page 1 of 3

