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What is an e-Folio, and why
do | want one”

olt's website that is used to showcase
your work.

oltis part of your class assignments.

o Your Efolio welbsite is yours 1o use
forever.

o For example you can use it for resumes,
personal statements, future employment,
Scholarships, etc.




What to include in your Efolio.

o The e-folio includes six main TABS, each requiring specific information:

1. Welcome Page- tell the audience something about yourself

2. Goals- educational and career goals and how you plan on

achieving them

3. Academics- Broken into five sections, Academics is used to

showcase your work with brief reflections about your experiences

4. Major/Program- Similar to Academics, this section is specific to

your major

5. Campus and Community- What extracurricular activities have you

participated in?

6. Résumé




Where do | Starte

o Open up google
chrome or Mozilla
Firefox and log into
your SMCCD e-maill
account.

GO«)S[C

One account. All of Google.

Sign in to continue to Gmail
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One Google Account for everything Google




Creating a new Website using
google sites.

o W'Th'ﬂ YOUF SMCCD i35 aerika@my.smecd.edu v
e-mail you will see / o

a small “grid” next
to your e-mail o se i
address. Once you

select the grid a | = -

drop down will

appear. Sel | i
“SITES™

(=) Feb 16




Creating a new Site

o Once In the Site
menu you must
create a new site
first. Select
“Create”

Sites

CREATE

My Sites in
my.smccd.edu

Deleted Sites

Browse Sites




Setting up the Site

o Before you can
start working on
your site you must
select the Canada
College E-Porifolio
template. Select
“browse the gallery
for more”.

Sites Cancel
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Choosmg the right tfemplate

., Please choose the
= gﬁ:*;g:g:j:f;‘;r‘?':t e default Canada

Ca‘:"lada Collegee—portfc').li.o template CO”ege e_porl-fo”o
e e template (*identified
. cosco by color bars) unless
| insfructed otherwise.

| EEESRE o Click “select” to
Math190 Fall2013 ePortfolio Template con f| ' yo ur

This is the template for the ePortfolio for Math 190

course: Path to Statistics. S e | e C -I-i O n O n -I-h e
sl ENG 836 M
This is a template .site for ENG 836. Make fo | | OWI n g p O g e .
changes as you wish.

[z math 270 and 275 Template




Giving your Website a name

o Your selected template
WillepeOrinyour . sites I o
menU. LOSﬂy YOU W”l elect a template to use:

need to give your site 2 g —

. . . - " S gallery for
an official name—this “ “9
does not have to i et

contain your name.

o Select “create” when
you are sure. This may
take a few minutes
while Google creates
the site.

Name your site:

Robert Smith

ttps://sites.google.com/a/my.smccd.edu/ I robert-smith

* More options




This Is the

STARTING POINT

®" ) # nitpsy/sites.google.com/a/ my.smccd.edu/ bioproject Welcome

© | |E3~ google sites rw W oW W

§ 7 Edit - [ PosttoBlog

Welcome
Insert Format Table Layout

™ Normal - 8pt -|B r u s B |eo

my.SMCCD
SEBUEE BioProject

Goals | Academics | Major/Program || Campus and Community § Résumé

Welcome

our previous edit has been recovered successfull. jmacswal@my.smecd.edu v

save Cancel
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Open these Instructions for suggestions on how to build and develop the pages of your e-portfolio. To focus on YOUR work in this portflio, delete the instructional text (in green) on each page. (Read about privacy and fair use issues for your portfolio.)

Use this Welcome page to welcome people to your site and share something about yourself, your background and interests. You can include a photo of yourself or of something significant to you if you choose.

Recent SiteActivity | Report Abuse | Print Pace | Remove Access | Powered By Google Sites




Before moving ahead, we
need to talk security...

o Choose “Manage

Site” from the drop-
button at the top =
ri h-I- jmacswal@my.smccd.edu v dOWn menU e

g '\IMQ' m Take oursuneyl | & 5 f— -ﬂ

I Page actions

o Go to the “More”

/

Revision History gthenr
Subscribe to page changes f

Page settings. u
& Print page Cti+p |
I[;) Copy page Shift + ¢
w

Preview page as viewer gthenp

Page templates

o t privacy and fair use issues for
_ Sesech thiz st Saveias flage famplata

= Change page template Shift + t
—
-ogram | Campus and Community || Résumé Site actions
- Subscribe to site changes Shift + f

Edit site layout Shift +L

Manage site gthen m

Shift + &

build and develop the pages of your e-portfolio. To focus on

text (in green) on each page. (Read about privacy and fair FHoE ele

Report an Issue




Choose “Sharing and
Permissions” on the right

= ) m ntipsi//sites.google.com; asmy.smccd.edus bIoprojects systemys

Bl 7 edit - [&) PosttoBlog

my.SMCCD |
=B S BN

Manage Site

< BioProject

Recent site activity
Pages
Attachments

Page templates
Apps Scripts

Deleted items

General
Sharing and
Permissions

Themes, Colors, and
Fonts

Search my sites

cone

Site name

BioProject

Site categories Enter one or

 description - what is the pu

Landing page - This is the defat
Welcome Change

Copy this Site Publish this

Enable and configure search op

Configure search

Now change who can access
by clicking “Change”

Link to share (only accessible by collaborators)

https://sites.google.com/a/my.smeed.eduffirst-try/
Who has access

6 Private - Only you can access

& Jonathan MacSwain (you) jmacswal@my....

Change...

Is owner




Manage Ste

{ BioProject

Recent site activty
Pages
Attachments

Page templates
Apps Scripts

Deleted tems

General

Sharing and
Permissions

Themes, Colors, and
Fonts

Visibilty options:

Public on the web
Anyone on the nternet can find and access. No sign-in required.

Anyone with the fink

Anyone who has the ink can access. No sign-in required.

o~

0k Skyline, Cafiada and College of San Mateo

People at Skylne, Cafiada and College of San ateo can find and access,

People at Skyline, Caflada and College of San Mateo with the link

v g People at Skyine, Cafiada and College of San HMateo who have the lnk can

dCCess,

o, Shared prvately

= Only people explctly granted permission can access.

We Recommend
setting the
permissions to allow
either:
Anyone with link

or
People at Skyline,
Canada or CSM
with link

(Yoursecurity is important to us.
This is your site, and you control
whois able to view it. Your
instructors will need access for
academic purposes, but will
nevershare any of your
information without consent)




Editing and Adding

o Your e-folio has a
total of 6 different
tabs. Editing works
exactly the same in
each tab. Today we B
will be working on
the "“Welcome” tab.
Start by selecting the
“Yedit pen” to begin
edifing.




In Editing Mode...

o Once in "Editing o Instructions are
Mode" you can provided in each
type into the text secfion detailing

what should go
where. You will
actually be typing
directly over these

boxes, upload
Images, and post
your work.

o REMEMBER TO SAVE instructions (erasing
BEFORE MOVING them) as you fill in
TO NEW SECTIONS!lI your own work.




If you get stuck...

o At the top of each
PAGE there is @
simple link with AR oot
instructions for
creating our site. e e
Th|S iS A VAluaDbIle @ B e s s ot s s Su——

Welcome || Goals || Academics || Major/Program || Campus and C

Welcome

resource as you
create your e-folio




Rules for edifing

o Keep in mind that

aerika@my.smccd.edu v

every page you edit S e
you must “save’” your
i

work first before you
can move on o the
next tab; otherwise,
it will not save the .
changesyou have
made.




I
The ePortfolio 1s YOURS

o Remember this academic ePortfolio is yours.
You get to decide (withinreason) what you I
post and why. Choose work that you are
proud of and explain why. Evaluate how
each project or paper fills a specific
requirement. What makes this work special or
importante What did you learne

o Most of all, everyone’s e-Folio will look unique
and different with similar aspects. Feel free to
get creativel




Questions, concernse




Sally Student is alive and

welll Here's a direct link

h

ttps://sites.google.com/a/

'

v.smccd.edu/sally-

student/Welcome



https://sites.google.com/a/my.smccd.edu/sally-student/Welcome

